Directions for using the FSC Data Tracking Spreadsheet

· If you do not have any experience with EXCEL, please get some basic EXCEL training before using this spreadsheet

· Do not change anything in the first row (row #2). All the formulas are programmed into this row. 
· To program the rows below, you will need to select the cell with the formula in it, then drag it down when you get the + crosshairs. 

· One the first sheet (UHA Instruments), the due dates will be calculated automatically when you enter the start date (date of family’s first home visit).
